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lowa Northern to Implement Privacy Policy

December 1, 2003

ffective December 1, 2003, the lowa
ENorthern Bankruptcy Court will

implement the Judicial Conference
Privacy Policy amendments to the Federal Rules of
Bankruptcy Procedure. This policy offers
operationa improvements, as well as amendmentsto
anumber of bankruptcy forms, which will dlow the
court to collect adebtor’ s full Socia Security
number, but display only the last four digits when
providing electronic public access to the court’s
records.

This edition of the Flier will point out some of the
procedure and form amendments that will go into
effect on December 1%, but will not be dl-inclusive.
The full text of the proposed amendmentsto the
Federal Rules of Bankruptcy Procedure, aswell as
the Officid Bankruptcy Forms, except Form 21, is
available on the Judiciary’ s webdite:
http://mww.uscourts.gov/rulesindex.html. Click on
“Pending Rules Amendments Awaiting Find Action,”
and then sdlect “ Amendments Submitted to the
Judicid Conference)

Administrative Procedures
Updated

he Administrative Procedures for
T Hling, Sgning, Veifying, and
Maintaining Pleadings and Other
Papersin the Electronic Case Filing (ECF) System,
the Exhibit to Standing Order No. 1 which this court
entered to launch its Electronic Fling initigtive, has
been updated to include the processes and

procedures of the December 1, 2003, policy
amendments. The updated Adminigrative
Procedures are atached to this edition of theflier
and are available at the lowa Northern web site
under our CM/ECF Information Center link.

Bankruptcy Form Amendments

he following forms will no longer
Tcollect the debtor(s) socia security
number, only the last four digits of the
socid security number will be provided:

. Voluntary Petition - Form B1
. Application and Order to Pay Filing
Feesin Installments - Form B3

. Involuntary Petition - Form B5
. Schedules A-J - Form B6
. Statement of Financial Affairs - Form B7

. Chapter 7 Individual Debtor's
Statement of Intention - Form B8

. Notice of Commencement of Case
under the Bankruptcy Code, M eeting of
Creditors, and Deadlines - Form B9

. Proof of Claim - Form B10

. Caption - Form B16A

. Caption of Complaint in Adversary
Proceeding filed by the Debtor - Form
B16C

. Notice of Appeal under 28 U.S.C.
§158(a) or (b) from a Judgment, Order
or Decree of a Bankruptcy Court -
Form B17
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. Certification and Signatur e of
Non-Attorney Bankruptcy Petition
Preparer - Form B19.

Social Security Number

Redaction

he lowa Northern Bankruptcy

TCIerk’sOfficewiII be unable to redact

any information (socid security
numbers) that isincluded in PDF documents filed by
atorneys. Therefore, attorneys that are utilizing
outdated forms to create PDF documents with the
intent of filing those documents with the court, may
be compromising their dient’ s right to privacy. We
have provided alink on the court’' sweb steto the
updated forms.

A mgority of the bankruptcy preparation
software packages that are currently available and in
use within the Northern Digtrict have issued updates
and revisions to accommodate and comply with the
privacy amendments. The software will continueto
collect the full socid security number, and tranamit
that number to the court when you file, but the
CM/ECF system will redact al but the last four digits
for public viewing. If you are not using a bankruptcy
preparation software package to automatically
complete the case information fiddsin CM/ECF, i.e.
you are entering new cases screen by screen, you will
need to enter the full nine digits of the debtor(s) socid
security number. The CM/ECF system will redact dl
but the lagt four digits for public viewing. Thefull
socid security number will only display on the 341
meeting notice generated and sent to the creditors
lisled in the matrix. The verson of the notice that will
be atached to the court docket will only display the
last four digits of the socid security number.

B21- Statement of Social
Security Number
ttorneys who arefiling dectronicaly
A within the Northern Didtrict of lowa
will collect the new B21 Statement
of Socid Security Number from their client(s), but
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will not submit thet document to the court. The
attorney’ s dectronic sgnature (the act of filing anew
petition dectronicdly) will serve as certification to
the court that the attorney has collected the B21
from the debtor(s) and will maintain the B21 in
accordance with the Administrative Procedures for
Electronic Fling.

Revised Miscellaneous Fees
Schedule

n November 1, 2003, this court
S0 implemented a number of
revisons to the Bankruptcy

Miscellaneous Fees schedule.
Attached to this edition of the Filer isasummary of
the new fees. A full explandtion of the feesisdso
available at the Federd Judiciary web site.

|mprovements Made in
Additions to Matrix Process

n an attempt to streamline processes for
I those atorneys who arefiling

eectronicdly, we are offering arevison
to the process of filing additions to matrices. On
December 1, 2003, the lowa Northern Bankruptcy
Clerk’ s Office will activate two e-mail addresses,
one for Cedar Rapids and its surrounding area, and
asecond for Sooux City and its surrounding area.
Attorneysfiling dectronicdly will be able to docket
their additions to matrix, and e-mail in those
additionsin .txt (text) format. By submitting the
additions in this way, the change will be made to the
court record in a more expeditious manner, with no
possibility of data entry error.
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Frequently Asked Questions

isted below are some of the

Frequently Asked Questions that we

have received pertaining to the

privacy policy enactment. Hopefully
these will help to dear up any confusion thet ill
exigs

What if my bankruptcy preparation software
company has not released an update to comply
with this policy?

The Clerk’s Office will be unable to redact any socid
security numbers contained within the PDF
documents submitted to the court. We therefore
strongly recommend that you contact your software
company and request an update prior to December
1%, Bankruptcy forms are il available from the
court’ sweb site.

With the new privacy rulesrequiring redaction
of adebtor’s Social Security number (SSN), how
will creditorsand other partiesin interest get the
full number?

The 341 meseting notice will provide recipients—the
debtor, creditors, case trustee, and the US Trustee or
bankruptcy adminigtrator —with the debtor’ s full

SSN. Through anew dud noticing procedure to be
implemented by the BNC, the file copy of that notice
—returned to the court by the BNC with the
certificate of service—will show the redacted
number.

Dol includethe B21, Statement of Social
Security Number, in the PDF file of the petition
and schedules| fileto open acase, or fileit asa
separ ate document?

Nether. Attorneysfor Debtor(s) will collect and
maintain the B21 a ther office. This document is not
submitted to the court.

What happensif | forget to providethefull
social security number to the court, or wor se yet
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provide thewrong Social Security Number for
my client to the court?

If you forget to include the Socid Security Number
in the case information provided to the court, a case
adminigrator from the Clerk’ s Office will phone
your office the following business day and ingtruct
you on how to send that information viae-mall
attachment to the court. If the Social Security
Number is not received before close of business on
that day, the Clerk’s Office will be unable to
process the case for trustee assgnment and setting
of the 341 mesting, so the case will be forwarded to
the presiding judge for possible dismissd.

If you have filed an incorrect Socid Security number
for your client, you will need to serve a notice of
amendment with the full socid security number on dl
appropriate parties (just as you do now), but the
notice of amendment that is filed with the court
should contain the redacted socid security number
(only the last four digits). Y ou will dso need to
contact the Clerk’ s Office and you will receive
ingtructions for submitting a corrected socid security
number with the court.

Will the Clerk’s Officerespond to a request
from someone who wants the court to verify or
provide a Social Security number for a debtor?

If the Clerk’s Office is given the full Socia Security
Number, we will verify that it isthe number for the
debtor in question. The Clerk’ s Office will be
unable to provide the full socid security number to
anyone, without an order from the court.




